Appendix 2: return-to-work interview form
	RETURN-TO-WORK INTERVIEW FORM

	Staff member name:
	Line manager name:

	Meeting date:
	Location:

	List of those present at the meeting:


	Most Recent Period of absence
From:                                      To:
Total number of days absent in this period:

	Total number of days absent in the past 6 months:
Number of occasions of absence in the past 6 months:
Total number of days absent in the past year:
Number of occasions of absence in the past year:

	Formal review point reached? Yes / No

	Reasons for absence and other issues discussed:







	Support offered to staff member:








	Actions agreed and timescales:











