You do not have to use this form to submit a grievance.  A letter containing the details of your complaint can be sent to your line manager or to a senior member of staff at your workplace.  If you choose to use this form, you can add pages to it and attach any additional evidence.  If you are a member of a union, it is advisable to speak to them before submitting a grievance. 
Grievance Form (Confidential when complete)
Employee Information
· Name: ________________________________
· Job Title/Position: ________________________________
· Department/Team: ________________________________
· Contact Information (phone/email): ________________________________
· Date Submitted (DD/MM/YYYY): ________________________________

Grievance Details

1. Nature of Grievance (tick one or more):
[ ] Workplace harassment/bullying
[ ] Discrimination
[ ] Health and safety concern
[ ] Breach of company policy/contract
[ ] Other: ____________________________


2. Description of Grievance
(Include dates, times, people involved, and any witnesses):




3. Previous Action Taken (if any) issues should be raised informally before submitting a formal grievance*:
· Who was it reported to? ________________________________
· What action was taken? ________________________________
· Outcome (if any): ____________________________________

4. Desired Resolution/Outcome:


Supporting Evidence (if applicable):
[ ] Emails
[ ] Text messages
[ ] Photographs
[ ] Witness statements
[ ] Other: ____________________________

Employee Declaration
I confirm that the information provided is true to the best of my knowledge.
Signature: ___________________________ Date: ____ / ____ / ______


Please submit the completed form to your line manager in the first instance.  If your grievance relates to your line manager, then you should submit to a senior manager within your workplace. 

*if your issue relates to sexual harassment then you are not required to raise the matter informally first. 
